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Instructions for Requesting Accommodations through the ADS Student Portal 
 

Please review the following instructions to request your accommodations through the ADS Student 

Portal. You will need to request your accommodations each semester. If you are having trouble 

requesting your accommodations, please contact our office at disabilityservices@mchenry.edu, 815-455-

8766, or Room A256.  

 

1: Go to the online ADS student portal. After clicking the link, you will be taken to a landing page that 

says, “Welcome to Online Services.” From there, you will click the tile with the gray arrow that says 

“Student or Staff Sign In.”   

 

 
 

2: You will be re-routed to an MCC page which asks you to enter your MCC-issued username and 

password. Remember that your username is the first part of your email address that does not have 

@students.mchenry.edu.  

 

 

mailto:disabilityservices@mchenry.edu
https://hunter.accessiblelearning.com/McHenry/
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3: After logging in, you will be directed to the Overview page, also referred to as your dashboard. The 

Overview page will have important messages and then have a box that says, “Select Accommodations 

for Your Class.” Read the important messages, and then scroll down to your classes.  

 

 
 

 

4: Check the box for each class in which you will be using your accommodations, and then click “Step 2 – 

Continue to Customize Your Accommodations,” which is listed under your classes. 
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5: You will be taken to the overview screen where you will see your selected classes. Under each class, 

select the approved accommodations that you want sent to that instructor. You will need to check the 

box for each accommodation under each class. 

 

 
 

 

6. Click “Submit Your Accommodation Request” at the bottom.  

 

  
 

7. Wait to receive an email from ADS confirming that your instructors have been notified about your 

accommodations; this email will come to your MCC student email address. ADS typically sends 

accommodation notices shortly before the semester begins. If you request accommodations after the 

start of the semester, your instructors will generally be notified within two business days. 


